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Media Advisories: “Who, What, Where, When, Why?”

A media advisory is an alert to invite media to an upcoming event.  It's sent 3 or 4 days prior to the event and must be newsworthy!
· Alerts media about upcoming event

· Answers the “5 W’s”:  who, what, where, when, why?

· Make it compelling, short & sweet (less than one page) 

· Include your contact information at the top 

· No attachments

· Catchy headline, in bold capital letters

· Entice media by highlight interesting visuals/spokespeople to draw TV cameras

· Follow up with a phone call to top reporters on your list

· The morning of the event, re-circulate your advisory via email to remind reporters to attend. 

(See sample media advisory on the other side) 

Sample Media Advisory



Contact: Brian Imus

State Director, IL PIRG 

brian@illinoispirg.org
(312) 291-0441
*** Media Advisory ***
March 27th TELEBRIEFING: PUBLIC INTEREST GROUPS TO CALL FOR ACCOUNTABILITY, WARN AGAINST FUNDING DEFICIENCES IN QUINN CAPITAL PLAN 

What: Leading public interest groups will host a teleconference to provide analysis and suggest changes to Governor Quinn’s Capital Budget Proposal in order to best meet Illinois’ transportation needs. 


When: Friday, March 27 at 10:30 a.m. 

Where: Conference Call-in


(712) 432-6100

Participant Passcode: 90989#[image: image1]
Who:    Jim LaBelle, Vice President, Chicago Metropolis 2020


Brian Imus, State Director, Illinois PIRG

Kevin Brubaker, Vice President, Environmental Law and Policy Center

Peter Skosey, Metropolitan Planning Council

Contact info at the top:





Short, newsy headline





Include the “W’s”








