The Honorable FIRST LAST
U.S. Senate / U.S. House of Representatives

Local Address
ATTN: Scheduler’s name
Date
Dear Representative/Senator XX,

We are writing to request an in-district meeting in [MONTH] to discuss transportation issues and federal policy solutions to rejuvenate the economy with quality jobs and get us on the path to a clean energy future. GROUP NAME is a non-profit organization that advocates for x in your district.  
We are facing many challenges, our economy is in crisis, many Americans are struggling with high transportation costs while transit agencies are struggling to maintain service, and we are continuing to send billions overseas and pollute the air in order to fuel our cars.  We believe that these problems are linked, and that we can get on the right path by giving communities the resources to plan for the future and investing in transportation projects that create jobs, reduce our dependence on foreign oil, and reduce our carbon footprint. We would like to discuss some recommendations we’ve developed for future legislation as well as our support for legislation currently in Congress that would provide American’s with new jobs and better, greener, transportation choices. [customize this paragraph to fit the issue you will discuss in your meeting]

Thank you, and we look forward to talking with you.  To set up a meeting, please contact Name at PHONE, E-MAIL
Sincerely,

Names 

Group Affiliations
